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Job Specification
	Job Title: Active Through Football Project Manager


	
	

	Grade: g8

	Job Evaluation Code: PR2594


	
	

	Reporting to: Health Improvement Manager 

	Manager’s Grade: g12

	
	

	Service Area: Health Improvement

	Service Directorate: Regeneration and Economic Growth


	

	Overall Purpose of the Post: 
To effectively lead the Project Management of the 5 year Football Foundation funded progamme, Active Through Football, in the south east of Wakefield District, working with a consortium of partners and in line with the objectives and requirements of the funding agreement, overseeing the work of delivery partners to ensure the successful delivery of the programme to increase physical activity through football related activities.
The postholder must be passionate about delivering activities within a locality, and have excellent partnership, influencing and negotiating skills.  The work will involve travel to the south east of the district to work with partners and oversee delivery, as well as attendance in the office and to regional and national partnership meetings.



	Requirements for the post

	
	Essential
	Desirable

	Qualifications/ Training


	Educated to degree level or equivalent relevant professional experience.
Leadership, management or project management qualification or relevant experience of project management.

	Membership of professional bodies in Sport & Health.


	Knowledge


	Knowledge and understanding of the wider determinants of health and health inequalities.

Knowledge of sport and physical activity interventions and methods to engage inactive and disengaged people.
Knowledge of public health, sport or community development methodologies including the range of research methods (qualitative and quantitative) and where and when to use them.

Knowledge of equal opportunities, cohesion and social and cultural diversity.
Knowledge of and understanding of behaviour change theory and methodology across a range of specialisms.

Ability to produce evidence-based reports on projects and commissioned work.
Knowledge of the local voluntary and community sector.
Detailed knowledge around community development and the use of sport and physical activity within that development 

	Awareness of key policies and legislation relating to physical activity sport and community development 
Knowledge of performance indicators and how these indicators can be used to improve health outcomes.

Knowledge of the commissioning processes of the local authority, and the relevant financial procedural rules. 

	Experience


	Experience of co-designing, managing, and evaluating health improvement or sport initiatives 
Experience of communicating written and verbal information to a range of audiences in the most appropriate way for the situation.

Experience of multi-agency partnership working, including managing complex relationships and negotiating successful outcomes at all levels.

Experience of utilising insight and data to make recommendations for action.
Experience of managing externally funded projects including managing budgets and reporting on targets.
Experience of supporting individuals and groups to increase their physical activity levels or another health related behaviour change 

	Experience of Asset Based Community Development
Experience of engaging with specific groups and communities and developing initiatives which meet their identified needs.  

Experience of reviewing complex data and information sources and disseminating to a range of stakeholders. 

	Physical Skills


	Ability to have some flexibility in working hours, which may include evenings and weekends.

Ability to travel independently throughout the district and further afield in-line with service requirements.

	Ability to contribute to promotion events which will include some lifting and carrying.



	Competencies and other skills required


	Self-motivated, with a willingness and ability to drive change and continuous improvement within own service and across partnerships and commissioned services. 

Excellent interpersonal and communication skills with an ability to build relationships with different audiences and stakeholders.
Ability to disseminate information widely in appropriate formats to a range of other professionals, Council elected members and senior officers, funders and the public.
Ability to manage disagreement and conflict to an agreeable resolution.

Good understanding of community engagement and its role in developing effective outcomes for individuals and communities.

Experience and proven track record of Project Management. Ability to plan and prioritise workload and take personal responsibility for resolving conflicting priorities and meeting deadlines / targets. Ability to plan programmes for a period of more than 12 months. 
Budget management skills including the ability to prepare, manage and monitor budgets and ensure best value.


	Ability to interpret a disparate range of complex information and to use it in practical and effective ways. Solving problems and developing solutions with an ability to understand when to innovate and when to use existing good practice. 

Able to exercise own initiative and apply knowledge of relevant legislation, procedures, policy and guidance to:

· make decisions
· advise and find solutions to problems which can be complex and/or have long-standing consequences.




	Key Outcomes/ Activities:
1. To manage and deliver a football related programme of work utilising football as a way to increase physical activity in target communities with specific inactive target audiences 

2. To manage and deliver a football related programme of work which creates a sustainable programme, valued by local people, delivering best value, and informed by local needs and aspirations through continued community engagement. 
3. To support the delivery of year 1 activities, working with consortium members and others to understand local need and opportunities to inform the development of year on year programmes of activity for years 2-5 of the programme.
4. To act as the project’s main point of contact, working in collaboration with the Football Foundation and Sport England, Wakefield Council and Consortium Members providing progress updates as required over the duration of the project.
5. To act as the main point of contact for the programme evaluation and data collection partners and fully engage with the Community of Learning to share/learn best practise with/from other Places.
6. To work effectively alongside delivery partners and the Active Through Football Co-Ordinator employed by one of the partner agencies.
7. Manage and implement the Monitoring, Evaluation & Learning plan (including Key Performance Indicators & Outcomes), liaising with programme stakeholders as required and reporting against the requirements set out in the plan.
8. Support a range of activities, including interventions, communications, marketing, education and advice to a range of providers and the public

9. Coordinate and support ongoing Community Engagement and capacity building in the place, ensuring that the Delivery Plan and approach are informed by the insight and learning, and that the local community have ownership of these.
10. Increasing organisational and community capacity to support long term sustainability beyond the project lifecycle.

11. Manage the project Delivery Plan & Budget, ensuring both are kept updated over the duration of the project.
12. To understand data and insight gathered from a range of sources in order to make informed recommendations for action.

13. To work in partnership with other agencies to ensure that public health and sport development, knowledge and practice is embedded within the culture of their everyday work, contributing towards positive health improvements. 

14. Manage the relationship with project delivery agencies, ensuring the requirements set out within the grant terms and conditions are met e.g. safeguarding requirements, data capture. 

15.  Travel to key settings within the place and wider to meet the needs of the organisation and project.

16. To develop inter-agency partnerships across a range of agencies including the statutory and voluntary sector, and establish innovative ways of working that support community empowerment and capacity creating sustainable initiatives within the place.
17.  To facilitate and manage the relationships with local programme stakeholders (consortium members and wider programme partners), whilst developing new local relationships with community groups, organisations and service users.
18. To ensure that any delivered projects or commissioned services are delivered in line with all the council’s policies, procedures and values, particularly ensuring equality, financial, GDPR and safeguarding measures are in place. 
The duties and responsibilities highlighted in this Job Specification are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.

	


	Responsibility for Resources

	Employees (Supervision):
No direct line management, but oversight and influence of the work of the community development officer employed by a partner organisation 


	Financial: 
Budget is around £120,000 per annum. Postholder is responsible for overseeing the grant payments to external agencies. 



	Physical:

Items of equipment used in the delivery of health improvement initiatives – including a range of equipment and a van.



	Service Users:

Carrying out engagement and health improvement initiatives with a range of individuals and groups including councillors, the public, sports clubs and community groups.



	Working Conditions: 
Office based but with the requirement to visit community and sports facilities and projects as required., some of which will require outdoor visits   



	Characteristics of the post:

Employees are encouraged to participate in training activities in order to enhance their own personal development.

The employment checks required:

· Evidence of entitlement to work in the U.K.

· Evidence of essential qualifications
· Two satisfactory references

· Confirmation of medical fitness for employment

· Registration with appropriate bodies (where applicable)

The following employment checks are required for those positions which are based in a school or working with vulnerable young people and adults:

· Evidence of a satisfactory safeguarding check e.g. DBS check at the relevant level


	

	Date completed: December 2021



