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Application Form – Personal Details
The recruitment process within this organisation has a minimum of two stages.  

The completion of this application form is stage one.  This application will be reviewed and a decision made as to whether to proceed to stage two, the interview. 
Please ensure you fully complete both forms and include a personal statement demonstrating how you meet the requirements of the job specification.  The information contained in this part of the application form will only be seen by the HR officer. 
	Position applied for:
	Healthy Lifestyles Coach

	Where was the vacancy advertised? 
	

	Surname:


	First Name:

	Current address:
	

	Post code:
	

	Telephone number (home):
	

	Mobile number:
	

	Email address: 
	

	HR Officer use only: Code Number
	


As a Learning Disability Charity, along with holding the Disability Committed status, we pride ourselves on supporting individuals into work and having an accessible recruitment process. 
In line with the Equality Act, we will automatically offer an interview to any candidate who considers themselves to have a disability who meets the essential criteria of the person specification. 

To support the process, we would ask the following question; 

	Do you consider yourself to have a disability? 

	Yes
	
	No
	
	Prefer Not to say
	


Capacity to work in UK
	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?
	Yes/No

	If yes, please provide details



	If you are successful in the application, would you require a work permit prior to taking up employment? 
	Yes/No 

	If an EU Citizen, do you hold pre-settled or settled status? 
	Yes/No


Criminal Record

People in Action wishes to ensure it does not discriminate against ex-offenders.  If you have any convictions that are unspent under the Rehabilitation of Offenders Act 1974, please supply details of your conviction(s) below.

Members of staff of People in Action, who work with vulnerable people, are subject to DBS check. If you have applied for an exempt post, please supply details of your conviction(s) below.

Disclosure of a criminal record will not necessarily debar you from employment with People in Action, this will depend upon the nature of the offence(s), frequency and when they occurred. 

	Please declare all criminal convictions, that are unspent, charges, whether proceeded with or not, and warnings and cautions in the space provided below.

	


Signature and Declaration – IMPORTANT – Read before signing
I declare that to the best of my knowledge and belief the information given by me in this application is true, and I understand that the above information forms the basis of my contract of employment. I understand that if any of the information supplied by me is found to be falsely declared, my contract may have been fundamentally breached and my employment may be terminated immediately.

I understand that I will not be offered a post until a satisfactory response has been received with respect to my DBS Register status, and that should I subsequently be offered a post, that offer will be subject to receipt of satisfactory references, one of which must be from my previous employer, and that confirmation of the employment will be subject to a satisfactory criminal record check from the DBS.

By my signature, I authorise People In Action to request a DBS check, on initial employment and at any time during my employment thereafter. I undertake to inform my employer immediately if my DBS Register status or criminal status changes at any time during my employment, such as by being charged with an offence (other than motoring offences), the administering of a warning, criminal conviction, referral to any register of barred care workers, or withdrawal of any registration required by my employment status.
Signed:                                                                                
Date:                                                 
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